Responsible person:

Name and address of premises:

Use of premises:

Number of floors:

Average occupancy of premises:
Number of occupants with PEEPs:

Date policy last reviewed and updated:

Policy statement

The purpose of this fire safety policy is to ensure the safety of all people in, or in the vicinity of, the
premises in case of fire. The business is committed to taking all reasonably
practicable measures to prevent or minimise the risk of fire and has undertaken a fire safety

risk assessment to identify hazards and ensure appropriate controls are in place, in line with the
Regulatory Reform (Fire Safety) Order 2005.

Whilst fire can never be prevented completely, The business has put in place
suitable systems to alert people to fire, raise the alarm and escape safely. These systems will be
regularly monitored and reviewed through fire drills. All members of staff will also be given training
and instruction on fire evacuation measures.
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Instruction: Identify all of the potential fire safety hazards around the premises by carrying out a fire safety risk
assessment and noting everything that has the potential to start a fire or hinder a person'’s escape during a fire.

Hazard Location

E.g. piles of cardboard recycling to take outside. Near the fire exit on the ground floor.

High
Speed
Training”™  Fire safety Policy - Template Page 2


http://www.highspeedtraining.co.uk

Instruction: Outline all of the fire safety procedures and arrangements your building/s has in place. Note that the
headings below are examples only and should be edited, added to or removed based on your own individual risk
assessment.

Who in the premises has fire safety
responsibilities and what they are:

Details of fire detection and alarm systems, inc.

how often they are tested, locations, how to
raise the alarm:

Locations of fire exits, fire doors, evacuation
routes, fire assembly points, emergency
lighting, fire exit signage, etc.:

Locations and types of fire-fighting equipment:

Fire evacuation procedures:

Provision of PEEPs:

Training and instruction given to employees:

Responsibilities, names and contact details of
nominated fire wardens:
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Instruction: Detail exactly what must happen in case of fire. Note that the headings below are examples only and
should be edited, added to or removed based on your own individual risk assessment.

How the alarm can be raised:

How people should respond when they hear

the alarm:

Responsibilities of nominated fire wardens:

Location of fire assembly point/s:
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Policy written and completed by:

Name:

Position:

Date:

Review required on Review completed
(date): (Y/N):

e.g. 2/1/2025 Y

Changes required:

Updated PEEP for Xx.

New fire signage.
New staff training.

Completed by:

F. Warden
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